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             CATHOLIC CHARITIES
                                       Volunteer JOB DESCRIPTION

Job Title:
CRS Team Member
 Number  10



Reports To:
Director of Social Concerns and Public Policy



Department:
Life Social Concerns and Public Policy



Full Performance Period:
2 years
 Eligible for Overtime:
No



Supervisory: Employees:  No   Unpaid Staff:  No   Volunteers:   No   Oversees Contracts:   No  Boards:   No


General Purpose:   Catholic Relief Services was founded in 1943 by the Catholic Bishops of the United States to assist the poor and disadvantaged outside the country. It is administered by a Board of Bishops selected by the National Council of Catholic Bishops and is staffed by men and women committed to the Catholic Church's apostolate of helping those in need. 
In keeping the mission of Catholic Relief Services of helping to educate the people of the United States to fulfill their moral responsibilities in alleviating human suffering, removing its causes and promoting social justice, Catholic Relief Services uses Diocesan Teams for outreach to the public in the United States for collaboration and support for it’s global work and for creating partnerships abroad in keeping with the call of the National Conference of Catholic Bishops to strengthen bonds of solidarity throughout the world.  

The CRS Team Member collaborates with the Diocesan CRS Team and the Diocesan CRS Director.
Essential Duties and Responsibilities:

· Meet monthly with the Diocesan CRS Team on the date and time agreed upon by the Diocesan CRS Team and participating actively in those meetings. 

· Help decide on the scope and mission of the Diocesan CRS Team of Colorado Springs.

· Learn about the varied CRS programs such as: microfinance, peace building, education, community health, HIV/AIDS relief

· Help with CRS promotion efforts in the diocese: Operation Rice Bowl, leadership development, relationship building with parishes, Fair Trade Program, advocacy 

· Reach out to the community for collaboration and support of CRS global efforts and the specific efforts of the Diocesan CRS Team of Colorado Springs.  

· Help to create and maintain partnerships regionally and abroad that will further the mission of the Diocesan CRS Team of Colorado Springs.  

Time Commitment:

The volunteer CRS Team Member will be expected to give up to 2 hours of time for each monthly meeting and up to one additional hour outside of the Diocesan CRS Team meeting per month.  The CRS Team Member may give more time if he or she is able. 

Competencies:

A passion about the mission of CRS in the world and dedicated to furthering that mission within the diocese of Colorado Springs. 

Team player open to discussion and action with the CRS Team on alleviating global poverty and promoting social justice in the world.  

Know and understand Catholic Social Doctrine and how it relates to the work of the CRS Team of Colorado Springs.
This description is not intended, and should not be construed, to be an exhaustive list of all responsibilities, skills, efforts, or working conditions associated with this job.  It is intended to be an accurate reflection of the principal job elements. 

Job Description For              CRS Team Member
(continued)

Decision making and Supervisory Responsibility:

	
	
	
	
	
	
	
	
	

	HIRING
	
	
	
	
	
	
	
	

	ASSIGNING/SCHEDULING WORK
	
	
	
	
	
	
	
	

	MONITORING/CONTROLLING WORK
	
	
	
	
	
	
	
	

	DISCIPLINE
	
	
	
	
	
	
	
	

	PERFORMANCE EVALUATION
	
	
	
	
	
	
	
	

	SALARY RECOMMENDATIONS
	
	
	
	
	
	
	
	

	DISMISSAL
	
	
	
	
	
	
	
	

	BUDGET RESPONSIBILITY
	No budget responsibility.

	PROPERTY RESPONSIBILITY
	none

	CONFIDENTIAL INFORMATION
	none


I indicates Input only

R indicates responsibility for Recommending a course of action requiring one other approval

F indicates responsibility for the Final Decision

Minimum Requirements:


Education:      No specific requirement. Must be at least 18 years old.

Experience:    None

Or other background demonstrating application of the following knowledge, skills, 

and abilities:


Ability to interact with a variety of people effectively and tactfully.


Ability to write clearly.


Good verbal communication skills.


Ability to listen effectively.


Bilingual beneficial.


Basic knowledge of computers.


Physical Requirements of this position include:

Frequency of required exposure/use
	WORKING ENVIRONMENT
	SELDOM
	OCCASIONAL
	FREQUENT

	COLD (50 F or less)
	X
	
	

	HEAT (90 F or more)
	X
	 
	

	HUMIDITY
	X
	
	

	HEIGHTS
	X
	
	

	NOISE
	
	X
	

	VDT/CRT USE
	X
	
	

	DRIVING
	X
	
	

	STANDING
	
	X
	

	SITTING
	
	
	X

	WALKING
	
	
	X

	BENDING
	
	X
	

	WORK WITH OTHERS
	
	
	X

	REPETITIVE MOVEMENTS
	
	
	

	
	
	X
	

	OPERATING MACHINERY
	
	
	

	COPIER
	X
	
	

	TYPEWRITER
	X
	
	

	TELEPHONE
	
	
	X

	FACSIMILE (FAX)
	X
	
	

	10-KEY
	X
	
	

	CALCULATOR
	X
	
	

	COMPUTER
	
	
	X

	MOUSE
	
	
	X

	PRINTER
	
	X
	



OTHER REQUIREMENTS
	
	

	VISUAL ACUITY: Near
	
	
	X

	VISUAL ACUITY: Far
	
	X
	

	COLOR DISCRIMINATION
	
	X
	

	HEARING
	
	
	X

	SPEECH
	
	
	X

	OTHER
	
	
	

	
	
	
	

	TRAVEL:
	
	
	

	  LOCAL
	
	X
	

	  NATIONAL
	
	X
	

	  INTERNATIONAL
	X
	
	

	

	


MOVING EQUIPMENT AND SUPPLIES

	LIGHT (Under 5 lbs.)
	
	
	X

	MODERATE (5 to 20 lbs.)
	X
	
	

	HEAVY (Over 20 lbs.)
	X
	
	


DESCRIPTION OF MOVEMENT

	LIFT/LOWER
	X
	
	

	CARRY
	X
	
	

	PUSH/PULL
	X
	
	

	REACH ABOVE
	X
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